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FINAL CHECK--Photographer Floyd Dunphey (left) reviews fin- 
al instructions with his pilot before taking off. Mr. Dun- 
phey and other members of his staff spent a recent weekend 
photographing traffic jams in helicopters at selected shore 
resorts. 


The following is a list of offices by division which are 
attached to the Transportation Department and should be 
located at 1035 Parkway Ave., but because of space limitations 
have been forced to occupy other space in the Trenton area: 


ADMINISTRATION 
Programming section of Data Processing Bureau 
AERONAUTICS 

Entire Division 

AUDITING & ACCOUNTING 

Field Audit Bureau 

CENTRAL SERVICES 

Records 

CONSTRUCTION 

Construction Practices Bureau 

LOCAL GOVERNMENT AID 

Entire Division 

MAINTENANCE & EQUIPMENT 
Maintenance Bureau 

Buildings and Grounds Engineering Bureau 
MATERIALS 

Project Inspection Bureau 

Plant Inspection Bureau 


Artic Pkwy. 
Arnold Constable 
Hermitage Shopping Ctr. 

129 Lawrenceville Rd. 
Arnold Constable 
Arnold Constable 


Farrell Ave. 
Farrell Ave. 


1949 Lower Ferry Rd. 
1949 Lower Ferry Rd. 


PERSONNEL 

Training Section Scotch Rd. 
PLANNING 

Statistics Bureau Scotch Rd. 


RESEARCH & EVALUATION 


Entire Division Arnold Constable 


$12 Million 


Marks New 
Bid Record 


The Transportation Department 
awarded the highest road construc- 
tion contract in the State’s history 
recently by accepting a $11,887,- 
906.59 bid by Schiavone Const. Co., 
Secaucus, for construction work in 
the Newark vicinity. 

Schiavone was lowest of two 
bidders for the work Aug. 3. The 
only other bidder was S. J. Groves 
and Sons Company, Woodbridge, 
$13,318,161.93. 

The project will involve exten- 
sive excavation, backfill, construc- 
tion of seven bridges and two cul- 
verts. It will lay the groundwork 
for construction of a series of 
road connections to U.S. Route 1 
& 9, which is to be relocated at a 
future date; Interstate Route 78; 
and the’ airport, where facilities 
are to be relocated. 

Today’s award was $930,598.94 
higher than the Department’s pre- 
vious record contract award of 
$10,957,307.65 to George M. Brew- 
ster and Son, Bogota, on Dec. 23, 
1960, for construction of the Route 
95-George Washington Bridge in- 
terchange. 


Consultant 
Hired by DOT 


A consultant, whose job it will be 
to assist the director of Personnel 
in the processing of employee 
grievances, has been hired by the 
Transportation Department. 

Jules Y. Shein, 62, began his 
duties Sept. 1. Prior to accepting 
the post, he was president of 
Shein’s Express, a large Trenton 
trucking firm, for 25 years. 

Most of the new consultant’s 
work is expected to be in the field, 
visiting offices and maintenance 
yards throughout the State. 
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THE TRANSPORTER is  pub- 
lished bi-weekly by the New Jer- 
sey Department of Transportation 
for its employees. Correspondence 
should be addressed to 1035 Park- 


way Avenue, Trentun, New Jersey 
08625. 


Editor 
Kenneth J. Horton 


THE TRANSPORTER 


Davis Retires 


John Davis, Maintenance Man II, 
has retired from the Transporta- 
tion | Department after 44 years 
service. 

Mr. Davis, 70, began his em- 
ployment with the Department in 
April, 1923 as a laborer for 50 
cents an hour. He worked from 
the Hightstown Maintenance Yard. 

The retiree lives at RD 1, Cran- 
pury. 
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CALL COLLECT 


Anyone having a question or 


problem concerning the personnel 
field can call Mr. DeHaas collect at 


609-292-3059. After normal work- 
ing hours, the recording will an- 
swer and the next dav either a f 
phone call or letter will answer 
the request. 


JOB PERF ORMANGE 


JOB PERFORMANCE 

Tenure is achieved after the em- 
ployee has satisfactorily completed 
his probationary period, usually 4 
months, and has been rated be- 
tween the second and third months. 
If an employee’s performance is 
found to be unsatisfactory during 
this period, he must be notified 10 
days before the expiration of the 
period, that his services are to be 
terminated, and why. The appoint- 
ing authority may, if necessary, 
extend the probationary period to 
six months. 

Promotion: An employee norm- 
ally is eligible for promotion after 
one year of permanent service, by 
title or by salary range, and on 
the basis of his ranking on a com- 
petitive promotion test. When, 
however, there are not more than 
three persons eligible to take the 
tests, or if not more than three 
who are eligible file for the test 
(and veteran’s preference is not 
involved), the President of the 
Civil Service Department may au- 
thorize promotion without compe- 
titive test with consent of appoint- 
ing authority. 

Re-employment List: It consists 
primarily of former permanent 
employees in the classified service 
who have “resigned in good stand- 
ing” (with the approval of both 
the Department and Civil Service) 
and who have withdrawn their 
resignations within a one-year 


_ period. 


Resignation: An employee who 
wishes to resign must give notice 
if he is to be considered “resigned 
in good standing.” 

Transfers within the Depart- 
ment may be made when it is in 
the best interests of the Depart- 
ment to do so. When an employee 


desires to transfer from one de- 
partment to another, it is his re- 
sponsibility to find a department 
interested in hiring him and to 
secure release from his own. 

Discipline: Permanent employees 
have the right to appeal to Civil 
Service Commission within 20 days 
of notification of disciplinary ac- 
tions involving: (a) suspension of 
more than five days at one time; 
(b) suspensions or fines more than 
three times or for an aggregate of 
more than fifteen days in one cal- 
endar year; (c) demotion; or (d) 
removal. 

Ratings are given to every em- 
ployee semi-annually (in Septem- 
ber and March) on the basis of his 
performance during the preceding 
six months. They are designed 
primarily to help the employee im- 
prove his job performance, espe- 
cially by singling out for special 
attention those areas where the 
employee may need to make a 
greater effort. 

However, any employee whose 
last two ratings average “Fair” 
will not be eligible for a regular 
salary increment for a six-month’s 
period, unless the employee’s ap- 
pointing authority, for the best in- 
terest of the State service, requests 
that the employee’s increment be 
granted; or any employee whose 
last two ratings average “Unsatis- 
factory” shall not be eligible for 
salary increments, and may be re- 
moved or demoted for inefficiency. 

Any employee denied a regular 
salary increment or increments 
may be entitled to an increase in 
salary equal to the amount of any 
or all increments withheld, upon 
his attainment of an average per- 
formance rating higher than 
“Fair”, provided the head of the 
department so recommends. 


Other Employment: The Depart- 
ment does not object to employees 
holding other jobs if they do not 
involve a conflict of interest or 
interfere in any way with their 
regular Department duties. 

Conflict of Interest: Policy in 
State service states very clearly 
that there must be no conflict of 
interest between an employee’s 
state position and any outside work 
he may undertake. Specifically: 
“Department employees shall not, 
under any circumstances work on 
a full or part time or other basis 
for any Contractor directly con- 
nected with the design, construc- 
tion, and maintenance of roads or 
bridges under the jurisdiction of 
the Department.” 

Further, because the Highway 
Department receives annually mil- 
lions of dollars in Federal funds, 
its employees who engage in poli- 
tical activities may be subject to 
the provisions of the Hatch Act 
and should therefore consult with 
the proper officials regarding this 
matter. 

Acceptance of Gifts: Depart- 
ment policy states that no em- 
ployees shall accept gifts, meals, 
gratuities, entertainment, or favors 
from, or be under obligation to 


anyone with whom the Depart- 


ment has, does, or may do busi- 
ness. Neither shall any employee, 
group, or organization affiliated 
with the Department solicit con- 
tractors, suppliers, or consultants 
to participate in any group gather- 
ing or accept gratuities of any 
kind for any purpose from them. 
Only on certain occasions such as 
Association gatherings, where at- 
tendance would further the Depart- 
ment’s interest, may an individual 
or group of employees be author- 
ized to attend. 
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HIGHWAYS Part 1 


DIVISION OF 
RIGHT OF WAY 


James V. 


Hyde seu te 


DIVISION OF RIGHT-OF-WAY 


Estimates costs, appraises and 
negotiates for taking title to and 
obtaining easements on properties 
needed for highway purposes. Has 
five bureaus in the Department’s 
headquarters building and five Dis- 
trict offices throughout the state. 


Prank: 


Litty 


Bureau of Administration 


Maintains project schedules and 
status reports, monitors and com- 
plies with procedures on federal 
and state projects, keeps personnel 
records and cooperates with Divi- 
sion of Personnel on employee 
training and development, and fur- 
nishes general office services. 


BUREAU OF 
TITLES 


Vincent J. 


Rebbeck 


Bureau of Titles 


Is responsible for title searches 
to see that property acquired is 
free of all encumbrances and other 
legal objections. Processes neces- 
sary papers to give title to the 
Be and final payment to the sel- 
ers. 


ASSISTANT 
COMMISSIONER 
HIGHWAYS 


Russell H. 
Mullen 


Assists the Commissioner in the 
performance of his duties relating 
to the design and development of 
highways. 


John E. Gill 


Bureau of Property and Relocation 

Disposes of right-of-way build- 
ings to the best interest of the 
state, either through sale, exchange 
or demolition. Provides relocation 
advisory assistance and moving 
cost reimbursement for those in 
the path of construction. 


Horace 


Woolverton 


Bureau of Appraisals 
Makes estimates of right-of-way 
costs. Appraises properties to be 
acquired, setting their fair market 
values. 


Bureau of Acquisitions 
Conducts negotiations with prop- 
erty owners for acquisition of prop- 
erties and necessary easements, 
leading either to sale agreements 
or condemnation actions. 


STATE HIGHWAY 


ENGINEER 


James R. 


Schuyler & 


Supervises the design and devel- 
opment of the highway system. 


James J. 
Malloy 


Office of Program Control 

Maintains liaison with U. S&S. 
Bureau of Public Roads on proce- 
dures pertaining to all federal aid 
projects. Schedules and reports 
upon progress in processing all road 
and bridge design, right-of-way and 
construction projects as they are 
placed in the annual construction 
program. Develops, in cooperation 
with Engineering Computer Bu- 
reau, charts showing status of 
work steps involved in all classes of 
highway building projects. 


ENGINEERIN: 
COMPUTER 


Georgeth: 
Woodruff 


Engineering Computer Bureau 


Serves all divisions in the plan- 
ning, systems analysis, and pro- 
gramming of engineering, planning, 
traffic, research, and right-of-way 
applications on eleetronic compu- 
ters. Processes computations nec- 
essary for design of highways and 
bridges. Reviews the effectiveness 
of present and proposed computer 
programs for engineering applica- 
tions and establishes standards. 

Compiles and analyzes statistics 


for the planning and operations of 
the State Transportation System. 


